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| ntroduction:

\/\/elcome to MEFDatabase

MEFDatabase is a database system for compelling and monitoring economic development. It
is a powerful tool for organizing, storing and presenting data in a uniform way, allowing data to be
easily and quickly shared across government departments, agencies and other development
organizations.

System Requirements

The recommended minimum hardware requirements to install and run the MEFDatabase:
Pentium IV
Display resolution 1024 x 768
Microsoft Internet Explorer
Microsoft Windows XP or above
1 GB of free hard disk space
512 MB of RAM
Windows XP is recommended

|nsta||ing MEFDatabase

To install the MEFDatabase application on your computer, follow these steps:
* Insert the MEFDatabase User Interface CD into the CD drive.
*  Wait for Auto-run to launch the Setup screen.
*  Follow the instructions on the screen to complete setup.



Chapter 1.

Starting MEFDatabase

To start the application, do one of the following:
Double-click the f;;ﬁ MEFDatabase icon on your desktop to start the application. The MEFDatabase

home page will appear on your screen (Fig. 1.1)

MEFDatabase - All indcator-Create Indi-Template_ MEF Info_20161124

MEFDatabase

Database Allindcator-Create Indi-Template_MEF Info_20161124 v IDats Qv

Fig. 1.1 MEFDatabase home page



Selecting a database

Before searching for data, you must first select a database. To select your own database, click the
Database box on the upper left to open the Open dialog box, which displays a list of all available offline
databases in the default location (Fig. 1.3). Scroll down to view the complete list, select the desired
database, and click OK.

Offine  Onling

CiUsers\PCO002\Deskiop ~ ID-f—c:—ses Q -

Database

Allindcator-Create Indi-Template MNEF
Info_20180804

Allindcator-Create Indi-Template MNEF
Info_20180810

Allindcator-Create Indi-Template MEF-
Info_20180816

Allindcator-Create Indi-Template MEF-
Info_20180817

Allindcator-Create Indi-Template MEF-
Info_20180823

Allindcater-CreateIndi-Template NEF
Info_20180814

Description

I-U-S 3,976 Indicator 1116 Area 1,868 Area Level 5 Time Period 291 Source 39 Data 67,994
Last updated 8/4/2016

I-U-5 4,174 Indicator 1162 Area 1,868 Area Level 5 Time Period 291 Source 37 Data 58974
Last updated 8/10/2016

|-U-5 4,717 Indicator 1302 Area 1,868 Area Level 5 Time Period 257 Source 37 Data 57,090
Last updated 8/186/2016

I-U-5 4,717 Indicator 1302 Area 1,868 Arealevel 5 Time Period 257 Source 37 Data 57,165
Last updated 8172016

I-U-5 4,717 Indicator 1302 Area 1,868 Arealevel 5 Time Period 254 Source 37 Data 57,045
Last updated 8/23/2016

I-U-S 4,728 Indicator 1308 Area 1,868 Arealevel 5 Time Period 339 Source 48 Data 69238
Last updated 9/14/2016

Allindcater-Create Indi-Template NEF I-U-S 4,741 Indicator 1311 Area 1,868 Area Level 5 Time Period 341 Source 48 Data 69,316
Info_20181124 Last updated 11/24/2016

8 gg |-U-5 4,755 Indicator 13158 Area 1,888 Area Level 5 Time Period 258 Source 37 Data 1,172
Last updated 1/31/2017

I-U-S 4,741 Indicator 1311 Area 1,868 Area Level 5 Time Period 339 Source 48 Data 69,238
Last updated 12/9/2016

9 testing

Summary Report oK Cancel

Fig. 1.2 Selecting a database from the Open dialog box

Selecting indicators and areas

After selecting a database, you can begin searching by either selecting indicators or areas. Click
Select Indicator to begin searching for data.



Chapter 2
Searching for Data

Understanding the home page features

When you start the MEFDatabase application, the MEFDatabase home page will appear on your
screen (Fig 2.1).

. MEFDatabase - All indcator-Create Indi-Tem|

MEFDatabase

Database Allindcator-Create Indi-Template_MEF Info_20161124 v

plate_MEF Info_20161124

— V fo=re A Q v
Top Panel — —
Database Box ata Search Box

Fig. 2.1 MEFDatabase Home Page



Top panel features

Located on the top panel are the main data search and presentation features of MEFDatabase:

MEFDatabase Home Takes you back to the MEFDatabase home page from

any window
Indicators  Opens the indicator window to allow you to view and ”USQ the

select indicators

Top Panel to
Area Opens the area window to allow you to view and
- select areas SeleCt the
L] [ ]

k .1‘ Time Opens the time period window to allow you to view IndlcatOI‘S,
B Period and select time periods

time, area

Source Opens the source window to allow you to view and & sou rce
select sources

according to

— . .
Data Takes you to the data view window to allow you to
. "
view data preference.....
Gallery Opens the Gallery window to allow you to view and

edit saved tables, maps and graphs

Reports Opens the Reports window to allow you to create
and edit reports



Bottom panel features

Located on the bottom panel are the following additional data analysis and presentation features as

well as administrative options:

... The
Bottom Panel
allows for
customization of
the Database
Ul along with
other
administrative
features......"

2

E E K

DIZIQI:N]q

di About

di Settings

di

DataWizard

di Book

di Video

di Profiles

di Analyzer

di Sidebar

Provides links to important product
information about MEFDatabase, including
live updates

Allows you to customize the MEFDatabase
user interface settings

Launches the Data Wizard

Allows you to create animated flipbooks
using MEFDatabase presentation objects

Allows you to create videos using
MEFDatabase presentation objects

Allows you to generate uniform profiles for
multiple areas using created profile layouts

Allows you to display and view data in
scatter plots to analyze correlations among
multiple indicators over time

Launches a customizable desktop sidebar
providing quick access to Gallery objects,
RSS feeds, and related facts



Other home page features

Other features located on the home page include the following (Fig. 2.1):
Database box Displays the selected database and allows you to view and select other
databases

Data search box Allows you to search the entire database by keywords

Selecting a database

The first step in searching for data is selecting a database. To do so, click the Database box on the top
left corner. The Open dialog box opens, displaying all available offline databases in the default
location (Fig. 2.2).

Offline  Online

C:\Wsers\PCO002\Deskiop ~ IDsfscases Q -

Database

Allindcator-Create Indi-Template NEF
Info_20160804

Allindcator-Create Indi-Template NEF
Info_20180810

Allindcator-Create Indi-Template NEF
Info_20180816

Allindcator-Create Indi-Template NEF
Info_20180817

Allindcator-Create Indi-Template NEF
Info_20160823

Allindcator-Create Indi-Template NEF
Info_20160914

Allindcator-Create Indi-Template MEF
Info_20161124

ag

testing

Summary Report

Description

|I-U-S 3,978 Indicator 1116 Area 1,868 AreaLevel 5 Time Period 291 Source 39 Data 67,994
Last updated 8/4/2016

|-U-5 4,174 Indicator 1162 Area 1,868 Area Level 5 Time Period 291 Source 37 Data 68,974
Last updated 8/10/2016

|-U-5 4,717 Indicator 1302 Area 1,365 Area Level 5 Time Period 257 Source 37 Data 57,090
Last updated 8/16/2016

|-U-5 4,717 Indicator 1302 Area 1,365 Area Level 5 Time Period 257 Source 37 Data 57,165
Last updated 8172016

|-U-5 4717 Indicator 1302 Area 1868 Area Level 5 Time Period 254 Source 37 Data 57,045
Last updated 8/23/2016

I-U-5 4726 Indicator 1308 Area 1,868 Area Level 5 Time Period 339 Source 48 Data 69,238
Last updated 9/142016

I-U-5 4,741 Indicator 1311 Area 1,868 Area Level 5 Time Period 341 Source 48 Data 59 316
Last updated 11/24/2016

I-U-5 4,755 Indicator 1316 Area 1,868 Area Level 5 Time Period 258 Source 37 Data 1,172
Last updated 1/312017

I-U-5 4,741 Indicator 1311 Area 1,868 Area Level 5 Time Period 339 Source 48 Data 69,238
Last updated 12/8/2015

OK Cancel

Fig. 2.2 Selecting database



Selecting data search elements

After selecting a database, the next step is to select the data search elements. MEFDatabase allows
you to search for data by selecting four major data search elements, all located on the top pane

Indicator Area Time Period Source

Selecting indicators

Indicator allows user to open the indicator window then view and select indicators. Note that the
indicator window is divided into three panes: left, center and right (Fig. 2.3).
The left pane displays the various classifications under which the available indicators are grouped.

MEFDatabase - All indcator-Create Indi-Template_MEF Info_20161124

MEFDatabase

Database Allindcator-Create Indi-Template_MEF Info_20161124

[pats Q v
Secior Goal Framework Theme Source Insfiiion Convenon
w e 8Bl e s B T
Crvamme @) Codetea @)
Sector » b Available (0) D®p Selected (0} g4 Q
= Sector Ingicator unit Subgroup. Indicator Unit Subgroup.
01. Main Macroeconomic ingicators.

02. Price and Exchange Rate

03, National Account

04, Financial Sector

05. Fiscal Sector

08. External Sector

07. International Invesiment

~08. Other Economic ndicators

~09. Demography

10. Social Sector ndicators

1. Some World Economic Indicators

Fig. 2.3 Indicator window

10



Click any indicator classification in the left pane. Immediately in the center or Available pane, you will

see a list of all available indicators classified under your selection.
The Available pane, the list of indicators is displayed in three columns: Indicator, Unit and Subgroup
(Fig. 2.4).

Database MOG Info 200819 (== Q -
Sector Goal Framework Theme  Source sttution  Convention
- e S &=
L Sedtor [rr@| D> b 7 Avalbedn D > D  Selected(® \ aQ
= Sector Indicator e | Subgroup | |A| Indicstor | unt |_Subgroup
Demoryaphy CrAdclescent bir.. Per 1,000 women  15-19 yr Total
Efonbey; CFADS deaths  Number Total
Eoucaton O Antenatal care.. Percent Female 15-49 yr
iy mﬂ‘"‘“ - antenatal care.. Percent Femsle 1549 yr
R S CFBirths attende . Percent Total
Heoith Core C¥Children | yea . Percent 1 yr Total
HIV/IAIDS 3 Children orpha, . Number Total
Immenisation G Condom use o .. Percent Female 15-24 yr
Malatia ¥ Condom use &t Percent Male 15-24 yr
IMoternsl Survival GFCondomuser..  Percent Female 15-49 yr
Sate Motherhood O Cortraceptive . Percent Female 15-49 yr
Tubercuiosis GFCorfraceptive .. Percent Female 15-49 yr
wtormation and Communication CF Cortraceptive ... Percent Female 15-49 yr
Nutrtion CFDesth rate ass.. Per 100000 pop... <5 yr Total
Women (¥ Death rate ass... Per 100000 pop...  Total
CFDesthrate ass.. Per 100,000pog...  Total
CFhosesof arte.. Millon Total
CFHY prevalenc...  Percent 15-24 yr Total
CFHY prevaienc . Percent Female 15-24 yr
CFHY prevalenc .. Percent Female 15-49 yr
CFHV prevalenc... Percent Male 15-24 yr
CFHIV prevaenc Percent Male 15-49 yr
CFincidence of m... Number Total sl

Fig. 2.4 Available pane displaying indicator, unit and subgroup columns

Making your selections

Items are selected only when they appear in the Selected pane on the right pane. The process of
making and deleting selections is similar for all the data search elements (indicator, area, time period
and source).
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B MEFDatabase - All indeator-Create Indi-Template MEF Info_20161124

MEFDatabase

Database Allindcator-Create Indi-Template_MEF Info_20161124 ~ [osta Q -
Sector Goal Framework Theme Source Institufion  Convenion
we 3 F @b ‘ ® Jrmdcaor Q-
Sector [ B [ Available (1477) D» B Selected (0) a4
EM Indicator unit Subgroup *  Indicator Unit Subgroup
01. Main Wacroeconomic ndicators
02. Price and Exenangs Rate 1. Clothing (AllKinds) Doz Total
03, National Acsount CF 1. Medicine Ton Total
04, Financial Sector 5 10. Construction Equip... Ton Total
05, Fiscal Sector £ 10. Rice Ton Total
08. External Sector CF 1. Cement Ton Total
07. International lnvestment 5 1. Other Agricutural P... Ton Total
0. Other Economic Indicators 12 Cigarstte Ton Total
- 09. Demagraphy 512 Steel Ton Total
-+ 10. Social Sector Indicators
1. Some Worid Economic ndicators 13, Go Ko Total
F13.VER Unit Total
¥ 14. Others Ton Total
1TV Unit Total
5 15. Radio cassette pla... Unit Total
3 16. Garments: Ton Total
5 17. Other Textie Produ... Ton Total
¥ 18. Fabric Ton Total
CF 19. Motorcycles Unit Total
2. Cigarattes. CTH Total
¥2 shees Pair Total
720, Cars Unit Total
C¥21. Buses unit Total v
page 1012 el oo

Fig. 2.5 Making your selections

Selecting items

Selecting an item by moving it from the Available pane to the Selected pane by:
*  Double-click the item
*  Click and drag the item to the Selected pane

*  Highlight the item and click > Select Highlighted on the Available pane header

To select multiple items in the Available pane:
e Click an item and hold down the SHIFT key while using the arrow keys or the mouse to highlight
a block of items
*  Click an item and hold down the CTRL key while using the mouse to highlight multiple scattered
items

12



To select all the items in the Available pane, you can:

. Click (& Select All on the Available pane header
. Right-click in the Available pane and choose Select All from the right-click menu

Deleting selections

To remove one or more items from the Selected pane, you can:
*  Double-click the item(s)

e Highlight the item(s) and click 4 Remove Highlighted on the Selected pane header
e Highlight the item(s) and press the DELETE key

Selecting areas

Click Area to open the area window, in which you can view and select areas (Fig. 2.9). The left

pane displays the tree view of all available areas, grouped by area levels - continents, countries,
subnational regions, etc.

& MErDatab

MEF Info_20161124

Database Allindcator-Greate Indi-Template_MEF Info_20161124 + IDat Q -
Name | Map
we8F e L © - -

_ I 3
Area v b (e ) DI b [ seectea() ) 4K
=

Area Name Area D Level Area Name AreaD Level
B Asia

Cambodia CFPasia Asl 1
Cambodia Region
Cambodia Combine Province:




Fig. 2.6 Area window

Note: Area ID

MEFDatabase only contain data on a national level, thus only one
Area ID is available for selection (“Cambodia”). The administration
team is seeking to incorporate sub-national level data into the
database in the near future.

The process for selecting areas is nearly identical to that of selecting indicators. Transfer the desired
areas from the Available pane to the Selected pane using any of the methods previously described.
Additionally, you can double-click any area in the left pane to transfer it immediately to the Selected
pane.

Selecting time periods

MTime Period pane allows user to view and select time periods (Fig. 2.12). The left pane displays all
available time periods. Note that the time period window only contains two panes, Available and
Selected.

Transfer the desired time periods from the Available pane to the Selected pane using any of the
methods previously described.

14



B MEFDatabase - All indcator-Create Indi-Template_MEF Info_20161124

MEFDatabase

Database Allindcator-Create Indi-Template_MEF Info_20181124 =

wed8EF vh ©

T
Available (351) DB b Selected (6) 4 4

T Time Period
201610
2016.09
2016.08
2016.07
2016.08
2016.05
2016.04
2016.03
2016.02
2016.01
201542

20151
2015.10-2015.12
201510
201509
2015.08
2015.07-2015.09
2015.07
2015.06
201505
2015.04-2015.08
2015.04
2015.03
0150 2

AT Time Period
2016.10
2016.09
2016.08
2016.07
2016.08
2016.05

Fig. 2.7 Time period window

Selecting sources

CIick.Source to open the source window, in which you can select the desired sources for which

you wish to view data. If you choose not to select any sources, the application will automatically
display data from all available sources.

The process for selecting sources is nearly identical to that of selecting indicators. Transfer the desired
sources from the Available pane to the Selected pane using any of the methods previously described

15
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MEFDatabase

Database Allindcator-Create Indi-Template_MEF Info_20161124 + [pete a -

wie3EF L T

Souree [ b Avalane 3 DI P seecd) ) 44
E- Source Source Source

28 Global

coc Fene

EAC CFEAC

ECOSOC CFECOSOC

Macroframe CF Macroframe

WAFF 5 MAFF

MEF CF MEF

uo 5 MOH

Houe 5 MoME.

1P

woT CFHOF

HBC cFuoT

NIS. ¥ NBC

World Bank [adll}
MEF 5 World Bank

Fig. 2.8 Source window

Starting over with a new search

At any point if you wish to start over with a new search, click 6 Start Over on the toolbar to clear all
previous selections for all data search elements.

Using search boxes to speed up your search process

You can greatly speed up your data search by using the various search boxes. There are four search
boxes available for your use:

16



* Indicator
e Area
¢ Data
e Database

To speed up your indicator search, open the indicator window and use the indicator search box,
located at the top right of the toolbar. For example, type keywords such as “education” or “child” to
search the database for and view all indicators containing these keywords.

17



Chapter :

Viewing Data

After making your selection, you are now ready to view the data. Click
and generate the data view in the data window (Fig 3.1).

Data to query the database

MEFDatabase - All indcator-Create Indi-Template_MEF Info_20161124

MEFDatabase

Database Allindcator-Create Indi-Template_MEF Info_20161124 [pata Qv
weE 7B @®"Y 82 ©
Time Period ArealD Area Name Indicator Data Value Unit Subgroup Source Rank Label

Cambodia  Budget expenditure (% GDP) 8.93 Percent i MEF_Macraecononic.

1994 ASIKHM Cambodia Budget expenditure (% GOP) 14,04 Percent Total MEF_Macroeconomic.

1995 ASIKHN Cambogia Budget expenaiture (% GDP) 148 Percent Total IMEF_Macroeconomic.

1998 ASIKHI Cambodia Budget expenditure (% GDF) 1434 Percent Total MAEF_Macracconomic.

1997 ASIKHM Cambodia Budget expenaiture (% GOP) 12.45 Percent Total IMEF_Macrogcanonic..

1998 ASIKHM Cambodia Budget expenditure (% GDP) 1329 Percent Total MEF_Macraeconomic.

1999 ASIKHM cambodia Budget expenditure (% GOP) 13.63 Percent Total MEF_Macroeconomic.

2000 ASIKHM Cambodia Budget expenditure (% GDP) 14.48 Percent Total MEF_Macraeconomic.

2001 ASIKHM Cambodia Budget expenditure (% GOF) 16.36 Percent Total MEF_Macroeconomic.

2002 ASIKHM Cambodia Budget expenditure (% GDP) 17.96 Percent Total MEF_Macroecanonic...

2003 ASIKHN Cambodia Budget expenditure (% GDF) 18.16 Percent Total MEF_Macroeconomic.

2004 ASIKHM Cambodia Budget expenditure (% GDP) 14.19 Percent Total MEF_Macroeconomic...

2005 ASIKHN Cambodia Budget expenditure (% GDP) 13.16 Percent Total MEF_Macrosconomic.

2008 ASIKHM Cambodia Budget expenditure (% GDP) 1408 Percent Total TAEF_Macroeconomic.

2007 ASIKHM Cambodia Budget expenaiture (% GOP) 147 Percent Total IMEF_Macrogcanonic.. ©
<l >

Eambodia Budget revenus (% GDP) - Percent Total Cambadia
Cambodia 2]

Percent - Total

Selected (48)

Fig. 3.1 Data window

Note that the data window is divided into two panes. The top pane contains the data view, which
displays all the data records - the data values along with their associated data elements. The bottom
pane contains three presentation preview panels, which display data for your selections in table, map
and graph preview format.

18



Data view overview

Click any column header to quickly sort the column items in ascending or descending order. For
example, click the Data Value column header to sort the records by data value in ascending order.
Click it again to sort the records in descending order.

To re-arrange the order of the columns in the data view, drag any of the column headers to the
desired location in the column header area.

Presentation preview panel overview

Move the mouse pointer over any of the three presentation preview panels (table, map or graph) to
cause its respective toolbar to appear at the left of the preview panel (Fig 3.2).

Database MOG nfo 00018~ | G O -
w e B B2 v 88
TmePeriod  AsesD | AreaName nacator | Oatn Vese Lt Subgroup Source |

» 19 AFRIMB  Zomish Lee : rcer 24 yr Tets ¥

=] 2000 AFRECC  Burura Lieracy rate o1 1524 yearcies & 1528 4 Totnt L

& 2000 AFRCAF  Cortral Atricen Reputie Lieracy rate of 1524 yearoios _ 585 Percent 1524 yr Totet UNED_MOS_2008 Courtry Dats =

2000 AFRTCD  Chad Lieracy rate of 15:24 year-cioz . 36 Percert 1524 yr Totsd UNSD_MOG_2000 Courtry Data

& 2000 ATRCI  Cote dvore Leeracy rate of 15:24 year-cios ¥ 607 Percert 1524 yr Tt UNSD_MOG_Z000 Courtry Data

& 200 AFRGNG  Eqstonel Gunes Lieracy rate o1 15.24 year-cias i 49 Percers 1528 yr Tota UNSD_MOG_2000 Courtry Data

= 2000 AFFNIN  Wecwm Lieracy rate of 1524 your-cics b 03 Percert 15:24 yr Totsd \RSD_MDG_2000 Courtry Data

[¥] 2000 ArfsDG  Medagascar Lieracy rate of 1528 your chaz 8 T02 Percent 1524 yr Toted UNSD_MOG_2000 Country Oats

] 2000 AFSSWA  frwands Lieracy rate of 15.24 yoarclar b 6 Percert 1524 yr Totsd UNSD_MOG_2000 Courtry Oatn

[¥] 2000 AFRSON  Suden Lieracy rate of 15.24 yearclds & 772 Percers 15.24 yr Tated UNSD_MOG_2000 Country Data

[+] 2000 AFESWNI  Swazieno Leeracy tate of 524 yearcids L 804 Peccert 1524 yr Totet UNSO_MOG_2000 Courtry Data

[¥] 2000 AMATGO  Togo Literacy tate of 1524 your chaz @ T44 Percent 1524 yr Totsd UNSD_MOG_2000 Country Oata

[¥] 2001 AFRAGO  Angoks Lteracy rate of 15:24 yoarcias g 722 Percert 1524 yr Totsl UNSD_MOG_2000 Courtry Dsta -~

Litwney rite of 1334 pewr <o

_||I||||I||||I|||||||||||||||I||||||I|I|||||||||
—_—— ==

Fig. 3.2 Moving the mouse pointer over any of the presentation review panels causes its
toolbar to appear at left



To enlarge any of the presentation objects (table, map or graph) for better viewing and editing, click
Click to enlarge on its toolbar. You will now be able to conveniently view and edit the object.

Open the Open dialog box to select a new database

be printed

@ Print generate a .pdf file of the data view, which can subsequently
%} Export export your data to another file format, such as .xls or .pdf

Information display indicator, area and source information (metadata)
about any highlighted record

Data View view the data displayed only in the three presentation
preview panels. Click it again to return to the default view

E Table display the data view in table format. Click it again to return
to the default view

& Sort Sort dialog box to sort the data according to various criteria

% Most Recent filter and display only the most recent data in the data view.

Click it again to revert to the original view

? Filters Apply Filters window to filter the data records according to
various criteria.

= Calculate perform the following calculations on the data values:
Percent, 100 Minus, Composite Index, Subtotal, Transform

Unit and User Defined Formula

E Statistics view statistical values (count, minimum, maximum, mean,
standard deviation and variance) for each selected indicator

& Start Over clear all selections for all data search elements and start over
with a new search

20



Right-click menu commands

Enable Auto Filters

Expand Subgroup Right-click anywhere in the data view to display a menu with six
Denoininiator data view commands (Fig. 3.3).

Information

Format

Click Enable Auto Filters to set up filters (W) on each of the

Print column headers in the data view (Fig. 3.4).

Fig. 3.3 Right-click menu

Database MDG Info 200818 ~ [ose= Q -
— = sy =
we Fl e "B %Y EE S
W TimePeriod W Areald ¥ AreaName ¥ indicator ) ¥ Dastaval ¥ Unt ¥ Subgroup ¥ Source . . hd
[¥] 2007 ASIDN Indonesia Literacy rate of 15-24 year-olds |4 988 Percent 15-24 yr Total UNSD_MDG_2008 Modeled
& 2007 ASILAO Lao PDR Literacy rate of 15-24 year-olds L 825 Percent 15-24 yr Total UNSD_MDG_2008 Modeled
& 2007 ASMYS Mataysia Lieracy rate of 15-24 year-olds L 983 Percent 1524 yr Total UNSD_MDG_2008 Modeted
= 2007 ASISGP Singapore Literacy rate of 15-24 year-olds L 997 Percent 15-24 yr Total UNSD_MDG_2008 Modeted
= 2007 ASITHA Thaisnd Literacy rate o1 15-24 year-olds K 982 Percent 15-24 yr Total UNSD_MDG_2008 Modieled

—
Literacy rate of 15-24 year-olds Literscy rate of 1524 year-olds - Percert 1524 ye Total Litersoy rate of 15:24 yesr-clds

Literacy rate of 15-24 y
Porcent - 15-24 yr Total - 2007

Click % on any column header to display the Auto Filter menu containing various filter options. For
example, to view data records for a particular year only, click ¥ on the Time Period column header
and select the desired year from the Auto Filter menu (Fig. 3.14). Click Custom to customize your own
filter for any column.
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Chapter 4.

Tables & Graphs

Tables and graphs which are generated in the preview panel can be edited and formatted as per your
requirements and then printed or saved.

Overview

Move the mouse pointer over the table preview panel at lower left in regular mode to cause the table
preview toolbar to appear at the left of the panel (Fig 4.1).

Literacy rate of 15-24 year-olds.
Infart mortality rate {IMR)

Literacy rate of 15-24 year-olds |~
Percent - 15-24 yr Total - 2007

Infant mortality rate {IMR)
Deaths per 1000 ve births - Total - 2006

"o
- BOwa Ve
w
@
o
Argom e Eetaann Carenonn

‘
% Frr Rt

(2]

Fig. 4.1 Move the mouse pointer over the table presentation preview panel

Do o K

Al

Dems mE|®

3

to cause its respective toolbar to appear at left

To enlarge your table for more convenient viewing and editing, click E Click to enlarge to open the
Table window (Fig. 4.2).
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The left panel in the Table window contains six features T
which allow you to edit your table: Theme, Rows and - ©
Columns, Sort, Format, Page Setup and Save | Print (Fig. Format )
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E Save | Print @

Fig. 4.3 Editing features on the
left panel



Theme

o
The B2 Theme feature allows you to apply a customizable color theme to the table. Select the Apply

Color check box to instruct the system to automatically arrange the data into four equal breaks and
apply a default color scheme to each break (Fig. 4.5).

To change any of the default colors, click any color in the expanded Theme panel window and select
the desired color from the color palette. To remove the color scheme from the table, clear the Apply
Color check box.

BEH e @xw B e 9O

—
S8 eeael ?! [Literacy rate of 15-24 year-olds e}
. |Percent - 15-24 yr Total - 2007
E Theme &)
[] Appty Color
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Cr
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—— Rows and Columns > 98.30 - 98.90
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W sort ) 99.70 - 99.70

(i) Format @ ﬁ
Page Setup 2

™ 1 Print 5

(»]

W4 » W} Table /Data /Source /Keywords 1«1 1 | 2]

Fig. 4.5 Applying default breaks and a color scheme to the table

To edit the data breaks, click DT Theme Edit at the lower left of the panel window to open the Theme
window (Fig. 4.6).
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Rows and Columns

The Rows and Columns feature allows you to specify the row and column elements that you wish

4
to include in the table. The == X-Axis& Y-Axis feature provide the same functionality for the graph
pane.

¥ Rows and Columns &y
et ——
Available <D Columns Q14 8
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Source
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Unit
Subgroup
Age
Location
ey e
Rows Q14 & Aggregate Functions
Area Name ,
[[] Agaregate Functions

Sum

Count

Mean

Minimum

Maximum

Group By
[ ok J[ cancel J[ appiy |

Fig. 4.7 Rows and Columns window

Note that the window is divided into four panes. The Available pane displays the list of elements
available for selection for the table rows and columns. The Rows and Columns panes display the
default selections for the table rows and columns, respectively. Drag and drop the elements in the
Available pane to modify the default selections.

The Aggregate Functions pane allows you to generate and display aggregate statistics of the selected
indicators (Sum, Count, Mean, Min-Max) in your table. Select the Aggregate Functions check box and
then select the statistical functions you wish to be applied to the table data.
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Sort

The ll'l!i Sort feature allows you to o
. y Sort ()
specify the sort order for the different o
row elements and data values in the L
/ &reaName
table. Click the arrow to the right of [7] / Data Value

ll'l!i Sort to expand the panel window

(Fig. 4.8).

Fig. 4.8 Expanded Sort panel window

To modify the default sort order, highlight any element in the panel window and click T Move Up or

A4 Move Down to move it to the desired location. Click the * arrow to the left of the element to
indicate whether you want the records sorted in A ascending or ¥ descending order. Your sort
selections will be automatically reflected in the Table window.

Format

[
The Format feature allows you to customize fonts, font sizes and font colors for all the items in
your table, as well as to automatically apply other previously-saved table formats to your table. Click

[
the arrow to the right of Format to expand the panel window.

D
RS Page Setup (2)
Page Size
Custom |v
Width Height
lg00 500

Orientation
an
[]Fitto Page

Preview

Fig. 4.11 Expanded Page Setup
panel window
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Page Setup

The 23 Page Setup feature allows you to customize the page
setup for printing your table. Click the arrow to the right of

[,

=
é'- Page Setup to expand the panel window (Fig. 4.11).

Here you can change the page size, change the page
orientation, and preview your table before printing.



Save | Print

The E Save | Print feature allows you to save your table in a variety of file formats and print it.

Click the arrow to the right of E Save | Print to expand the panel men.

Table/Graph Wizard

The Table/Graph Wizard feature located at the top of the left panel guides you through a series of

steps to help you format your table/graph. Most of these steps are also available as stand-alone
editing features on the left panel.
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